
 

Request for Proposal/Qualifications 
 
RISE Prep Mayoral Academy is a tuition-free public school chartered by 
the Rhode Island Department of Education. RISE Prep offers a high quality 
public school choice to the families of Burrillville, North Smithfield, and 
Woonsocket. RISE Prep currently serves 161 kindergarten through second 
grade scholars. A member of the Rhode Island Mayoral Academies 
network, RISE Prep’s mission is to prepare every scholar for success in 
college and the world beyond. 
 
Scope of Services 
RISE Prep’s board-approved procurement policy states, in part, that: RISE 
Prep procures only those goods and services that are required to perform 
the mission and / or fill a bona fide need. Guiding the purchase of all goods 
and services at RISE Prep will be: (a) price; (b) quality; and (c) 
dependability. Particular vendors may be chosen for any one or any 
combination of these factors; however, at all times, the selection of a 
particular good, service, or vendor shall be with the intention of 
maintaining a top-quality school and maximize value for the organization. 
 
RISE Prep’s board approved Financial Policies & Procedures state, in part, 
that: Independent audits of the financial statements shall be conducted 
annually by a certified public accountant from a list of auditors approved 
by the state of Rhode Island and approved by the Board of Directors. RISE 
Prep will ensure that the lead (or coordinating) audit partner (having 
primary responsibility for the audit), or the audit partner responsible for 
reviewing the audit, is limited to performing audit services for RISE Prep 
for no more than five consecutive fiscal years. Annual financial audits will 
be conducted in accordance with Generally Accepted Auditing Standards 
and the Governmental Accounting Standards Board. 
 
RISE Prep is seeking proposals to provide audit and tax services to the 
organization for fiscal years 2018, 2019, and 2020, including: 

• Audited financial statements, related notes, supplementary 
financial information (e.g., schedule of expenditure of federal 
awards, statement of functional expenses), and related 
management letter for each fiscal year 

• Auditors’ report as required by OMB Circular A-133 for each fiscal 
year 

• Preparation of IRS Form 990 and applicable state forms for each 
fiscal year 

• Planning meetings in preparation for relevant board meetings 
• Monitoring compliance with selected state and federal regulations 

as need 
• Provision of UCOA audit as required by the state for each fiscal year 
• Submission of reports in advance of the relevant state and federal 

deadlines (currently, December 31 for financial statements and 
UCOA audit to the RI Office of the Auditor General, and May 15 for 
the form 990) 

 

RISE Prep Mayoral Academy 
401.765.5127 
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1 Social Street 
Woonsocket, RI 02895 



Criteria for Selection 
Proposals will be evaluated based on: 

• Each firm’s knowledge and expertise, including experience in providing auditing and tax services 
to companies in the not-for-profit and public charter school sectors 

• The partner, manager, and in-charge accountant who would be assigned to RISE Prep 
• Expected timing and completion of various milestones (field work, draft financial statements, 

delivery of audited statements and management letter, tax filings, etc.) 
• Each firm’s most recent Peer Review 
• Fee structures, inclusive of any guarantees, as applicable, regarding fees for future years 
• Reporting of the five largest clients each firm has lost in the past three years and the reasons for each 
• References 
• Written affirmation that no conflicts of interest exist between the firm and RISE Prep’s Board of 

Directors and staff 
• Availability for on-site work in late August, prior to the start of school. 

 
Proposal Format 
The proposal must include a pricing breakdown for the following elements for each of the three fiscal years 
in the contract term. 

• Audited Financial Statements, notes, supplementary financial information, Auditor’s report and 
management letter as described above 

• IRS Form 990 and applicable state forms 
• UCOA Audit 
• Rate charged for out-of-scope services 
• Additional services the firm may offer that are not described in this RFP (Optional) 

 
Proposed Timeline 

• RFP Released: June 19, 2018 
• Question period: June 19- June 23, 2018 
• Question Responses posted: June 26, 2018 
• RFP due: 5:00 PM June 29, 2018 
• Contract awarded: July 19, 2018   
• Deliverable Due Date(s):  Two weeks prior to the deadlines given by the relevant State and Federal 

authorities 
 
Proposal Submission and Review 
Proposals must be received by the undersigned not later than 5:00 PM on Friday, June 29, 2018.  RISE Prep 
reserves the right to reject any and all proposals or to accept any proposal considered by RISE Prep, in its 
sole discretion, to be most favorable. 
 
All questions regarding the RFP must be received by the undersigned, in writing no later than 5:00 PM on 
Friday, June 23, 2018. Such questions, and their corresponding answers, will be issued to all participants. 
 
Final Contract Award 
The final award will take the form of a three-year contract covering services for Fiscal Years 2018, 2019, 
and 2020. Pricing for each year will be set in the contract and can only be amended if the school alters the 
scope of services. 
 
Sincerely, 
Kat Waller 
Director of Finance and HR 
kwaller@riseprepri.org 
(401) 765-5127 


